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SMart FORM 46

Hazard Report Form

SCHOOL:      
1       Brief Description of Hazard/Health and Safety Issue

	
	Include details, if any, of immediate action taken to ensure the safety of persons who may be affected.

	
	     


2      Where is the Hazard located in the workplace?
	
	     


3       Time/Date Hazard Identified
	
	Time: 
	     
	am/pm                       Date:
	     
	/
	     
	/200     


4      Recommended Action to fix Hazard/Issue
	
	     

	
	Recommended completion date: 
	     
	/
	     
	/200     


5       PLEASE NOTE: 
This report does not imply that all other conditions and work practices are acceptable
	
	Occupational Health and Safety Representative
	Received by the Principal or Health & Safety Committee/Representative

	
	Name:
	     
	Name:
	     

	
	Signature:
	     
	Signature:
	     

	
	     
	/
	     
	/200     
	     
	/
	     
	/200     


6      How did the School Address the Hazard/Issue?
	
	     


	
	Do you consider the issue fixed?
Completed on: 
	      /       /200     

	
	Yes
	 FORMCHECKBOX 

	OHSR Signature:
	     
	     /     /200     

	
	No
	 FORMCHECKBOX 

	
	
	

	TO BE COMPLETED IF REPRESENTATIVE CONSIDERS THE ISSUE NOT FIXED


7      Details of Further Action:

	
	     


Smart FORM 46

HAZARD REPORT FORM

	What is this form for?
	
	Directions for completing this form

	You can use this form to notify the principal occupational health and safety representative of any hazardous condition, work practice or related issue at work.


	
	1. Brief description of the hazard/health and safety issue.  Describe the health and safety hazard/issue observed.  Include details of any immediate action taken to control the hazard/issue.
2. Where is the hazard located in the workplace?

Location of the hazard within the workplace.

3. Time and date hazard identified.  Time and date the hazard was observed or reported to the representative.

4.Recommended action to fix hazard/issue.  The representative should give details of actions he/she feels would be helpful in dealing with the hazard/issue.

5.Signatures.  Check the information is complete and correct.  Sign and date the form.  Ensure the principal or workplace health and safety representative also signs and dates the form.

Hand to the principal.

6. How did the employer address the hazard/issue?  The representative should describe the measures introduced by the school to address the hazard/issue.  If the representative believes that the hazard/issue has not been adequately dealt with within a reasonable period of time he/she should consider further action.

7. Employer details.  Full name of the employer.  Include the address of the workplace and a contact phone number for the employer.

NOTE:  This form should be kept on file.

	Who is to complete this form?
	
	

	The occupational health and safety representative.
	
	

	General Note
	
	

	The employer has obligations for the health and safety of workers at work.
	
	

	Special Notes
	
	

	1. As far as possible, all workplace health and safety issues should be resolved at work by discussions between the principal, workplace health and safety representative and workers.

2. If a report is made to a workplace health and safety inspector, the inspector will retain the report.  However, the inspector will not necessarily visit the workplace.
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